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TRAINING COURSE LEAVE POLICY

1. 
Purpose

1.1
This policy specifies the arrangements in place at the University of Limerick for the administration and monitoring of the University’s Training Course Leave policy.
2. 
Scope

2.1
Special Leave with pay may be allowed for the attendance of training courses / seminars, provided the employee's attendance has been approved by the President or his nominee as being relevant to the employee's work or normal career prospects.

3. 
Procedure
3.1
Requests for special leave should be submitted to the Dean/Department Head as appropriate.  A decision to grant special leave will be made by the Dean/Department Head in consultation with Human Resources.
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